City of Cherry Hills Village Municipal Court
2450 E. Quincy Avenue





      Village Center

Cherry Hills Village, CO  80113



                     Telephone 303-783-2720
www.cherryhillsvillage.com



                                FAX 303-761-9386

When you are scheduled for Court in Cherry Hills Village, there are important reminders and information to know before attending.  At any point, if you have questions about this 2-page document, please contact the Court Clerk at (303) 783-2720 or court@cherryhillsvillage.com
1. Court is located at 2450 East Quincy Avenue, Cherry Hills Village, CO  80113

2. DO NOT come to the Court if you have a fever or flu-like symptoms, have tested positive for COVID-19, know you have been exposed to COVID-19, or have a medical condition that places you in a “High Risk” category relative to COVID-19.  If any of this applies to you, please contact the Court immediately to re-schedule.

3. Upon entering the building, you will check-in with the Bailiff sitting inside the front doors.
4. Upon check-in, each defendant will receive (or you may print prior to appearing in court) a written Advisement of Rights to review.  This will need to be signed and submitted to the Clerk upon the Judge hearing your case.  Please make sure your current address, email, and phone number information is filled out on the form where indicated.  You will hand this form to the Clerk immediately after talking to the Judge.  To save time, click here and download the Advisement Form, fill it out, print it and bring it with you to Court.
5. Once you are checked-in, the City Prosecutor will call each defendant into a private conference room to discuss a possible disposition of your citation.  Recommendations are made to the Judge. 
6. The Judge will hear your case for a disposition, the Judge will take your plea and hear the facts of the case. 

7. After speaking with the Judge, your fine is due and can be paid to the Court Clerk while in court.  All major credit cards, checks, or cash payments are accepted.  If you cannot pay your fine, you will be given a stay of execution.

8. If you are sentenced to a defensive driving course, there are two different types of courses offered and the Judge will provide a written Order of which one you will be taking.  More information will be given in Court and in the Post-Court information sheet.
9. You Be the Judge Survey.  Before leaving, there is a voluntary 3-minute customer service satisfaction survey to fill out.  There will be QR codes located in and outside the Courtroom to fill out at your convenience.  This information will help improve the Court experience at all stages of the process and celebrate any successes of what is working.  We thank you for your time and opinions with this survey. 
10. After Court, failure to follow-through on conditions imposed on the Court may result in the following but not limited to:  Suspension of driving privileges through the Colorado Department of Revenue, Additional fines imposed, The originally charged points being assessed against your license, Collection fees, A return to Court for a Show Cause Hearing.
11. Disruptive behavior such as talking, laughing, or shouting will not be tolerated. 
Court Proceedings are being recorded by a recording device.  Unless addressing the Court, ALL other conversations should be carried on outside of the courtroom. 

12. Use of cellular phones, pagers, and cameras are prohibited in the courtroom.

All phones MUST be turned off or placed in a silent/vibrate mode.
13. Unless otherwise approved by the Court, in writing, the use of recording devices in the courtroom is prohibited. 

14. WEAPONS OF ANY SORT ARE PROHIBITED.
15. Timely arrival is appreciated.

16. Please do not eat in the courtroom.

17. Dress appropriately when appearing in court.

18. Children may be present in the courtroom.

If, however, they disrupt the proceedings, they must be removed from the courtroom. Parties with children may wait in the hallway and will be notified when their case is called. 

19. Be respectful of the Judge, court staff and your opposing counsel. 
Last updated:  2/24/2023
